
JUNIOR CHIEF OF STAFF
Full Time - Paris - Occasional remote work possible

What is Biomemory?
How about reducing the world's energy needs by revolutionizing computing through biology?
Biomemory is a spin-off of CNRS and Sorbonne University. Our ambition is to create a data
storage solution on synthetic DNA in order to meet the biggest technological challenge of the
next 10 years: storing ever larger volumes of data while reducing the ecological impact on
the planet by several orders of magnitude (greenhouse gases, electricity consumption, water
consumption).

We are a world leader in DNA Data Storage. Our founders are among the world's most
prominent researchers in the field. Our technology is the first ever to be based entirely on
biology to store data.

Why join Biomemory?
Want to help us build the future of data storage? We need you!

Our mission is to make DNA Data Storage economically viable in data centers. We want to
prevent the world from experiencing the looming data crunch.

Are you looking for new challenges? Do you want to have a deep impact on the economy
and the climate?

Our values with the letters H.I.C.A:

Hardworking: Dreams don’t work unless you do.
Integrity: Every action is done with trust and honesty.
Creativity: Everything we do is creative. We navigate uncharted waters.
Ambition: Ambition by the boatload: We love people who aim for greatness.

Does this sound like the perfect fit for you? Great! Feel free to apply and let’s talk about it.

Send us your resume and tell us why you are the right person for the job by emailing us at
jobs@biomemory-labs.com
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Job Description

Your mission
As Chief of Staff, you will report to the CEO and work closely with all the exec team. Your
main responsibility will be to ensure alignment of the whole company and to collaborate on
important strategic initiatives.

Your responsibilities
Governance: you will prepare the agenda, materials and minutes and ensure follow-up for
board meetings and exec team meetings. You’ll also be in charge of writing investors reports
;

Market research & strategy: you will participate in exploring new ventures such as strategic
partnerships, new use cases, etc. You will work closely with the team on strategic
cross-teams projects, and ensure they are delivered on time ;

Internal communication: you will prepare the agenda and materials of the company’s
monthly meetings. You will also be responsible for several strategic documents such as the
employee handbook and the information technology charter.

Preferred experience
Strong competencies in project management and strategic planning ;

Strong organizational and strategic skills and ability to lead change under pressure in a
scientific and technical environment ;

Very strong analytical skills (you have a data-driven mindset) ;

Excellent communication skills, you can interact with different personalities at all levels and
worldwide, you are persuasive but also empathetic and open-minded ;

You are fluent in French and English ;

At least 3 years of experience in a top-tier strategy consulting firm and / or in a highly
cross-functional role in a high-growth start-up.

Recruitment process
A first call with our CEO
A second round with our founders and a case study
A team and culture fit with other members of Biomemory
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